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FUNDING
PROVIDED BY

LOTTERIES .




Saskatchewan Organization for Heritage Languages Inc.
Professional Skills Development Workshop Application Form


Deadline: September 25, 2011

Name of School/Organization: _________________________________________________________
Contact Name: ______________________________________________________________________
Address: ___________________________________________________________________________

City:   





   Postal Code: _______________________________

Phone:  




   Fax: ______________________________________
Email: _____________________________________________________________________________

Please indicate which type of workshop you would like to hold:

a) Coordinating Agency Workshop (MLAR/SIA)



[     ]

- Would teach skills applicable to any heritage language teacher

- Minimum of 15 participants

- Minimum time of 6 hours (including lunch/breaks)

- Maximum grant awarded: $1500.00
b) Language School Workshop





[     ]

- Would teach skills that would apply to teachers of one specific heritage language

- Minimum of 5 participants

- Minimum time of 4 hours (including lunch/breaks)

- Maximum grant awarded: $500.00

Please specify the language: 









Workshop Proposal:

1. 
Name of the Workshop:  










2.
Workshop Description:  (minimum of one paragraph) 

3.
Tentative Workshop Date: __________________________ Time: ________________________
              Location:  _____________________________________________________________________
4.
Estimated Number of Participants:   








5.        Workshop Objectives:  (reasons for the workshop and its potential impact) 

6. Name(s) of Presenter(s): _________________________________________________________
7. Short Biography or Background on each Presenter:  

8.
Budget:
 
Estimated Expenses:                                                      
 Estimated Revenue:

a) Facilities: _________________________________
a)  Registration Fees: __________________

b) Salaries/Honoraria: _________________________    
b)  SOHL: ___________________________

c) Materials: ________________________________   
c)  Sponsoring Organization: ____________
d) Food: ___________________________________      
d)  Donations: ________________________
e) Postage/printing/advertising: _________________             e)  Fundraising: ____________________

f) *Administrative Costs:______________________   
 f)  Other:____________________________
g) Other (Specify): ___________________________
TOTAL EXPENSES: __________________________     
 TOTAL REVENUE:  __________________
* The amount claimed for administrative expenses may not exceed 12% of the total eligible expenses.
IMPORTANT - Please Read Before Completing Your Application
	Applications must be submitted to the SOHL office by September 25, 2011.
No late applications will be accepted.


· All workshop applications must be approved by SOHL prior to the workshop dates.    Do not assume that  

    you will receive funding until notified by the SOHL office.  SOHL will not retroactively fund workshops.

· Please do not choose a date that conflicts with other SOHL events.  Verify your date with the SOHL office prior to submitting the proposal.

· SOHL will not be responsible for additional funds.  Budget over-expenditures are the responsibility of host        organization.

· SOHL will not fund workshops attended by fewer than 5 people.
· All schools must notify the office and receive written preapproval if they have any significant changes to dates, content, etc. of their application.
Responsibilities of the Host Organization
-  Promote the workshop

-  Develop a final time line for workshop in consultation with SOHL Skills Development Committee

-  Provide nutrition breaks, luncheon or any other catering requirements

-  Develop a teacher invitation list / guest list and mail invitations

-  Manage the workshop budget, pay accounts not covered by SOHL
-  Submit receipts for all expenses
-  Duplicate workshop material

-  Provide name tags

-  Circulate and collect evaluation forms and forward them to SOHL

-  Make arrangements for audio visual equipment (television, overhead, etc.)  if needed.

-  Keep track of participants through a registration list which must be provided to SOHL

-  Contact the workshop facilitator and pay presenter(s).

-  Collect registration fees if applicable

-  Submit a final report to SOHL by March 25th, 2012 (or funding is forfeited), that includes:
· Information on the event (date, time, activities)

· A statement of actual revenue / expenditures

· Receipts for all expenses

· Workshop participant evaluations

·  Number and list of participants

· Copies of workshop materials (handouts)

·  Information that could be used in the SOHL newsletter (including photos).  

Responsibilities of SOHL
-  Provide Funding

-  Serve as a consultation body and resource for hosting organization

Payment of the Funds from SOHL 
 
Upon approval, funding will be made to the host organization in two payments.  

· An initial payment for one half of the allocated amount will be forwarded upon approval. 

· A final payment will be made upon receipt of the final report.  

Direct inquires to:   
Saskatchewan Organization for Heritage Languages




2144 Cornwall St. 




Regina, SK S4P 2K7




Phone: (306) 780-9275 Fax:  (306) 780-9407 Email:  sohl@sasktel.net
